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For event planners, there's no such thing as a dress rehearsal!

Any event you plan and stage is a reflection of your company's image — from the initial invitation to onsite
operations. Whether you're planning a product launch, conference, sales meeting, an incentive event, or a
gala fund-raiser, remember that the magic of a truly memorable event is in the details, but so is the devil.
Special events are fraught with thousands of details, and have to come off without a hitch. Whether your
event is for 50 or 2,000 people, whether it has a budget of a few thousand dollars, or hundreds of thousands,
planning and executing the project is like a high-wire act without the safety nets. Event Planning gives you a
blueprint for planning and executing special events with flair and without any unexpected surprises and
expenses. This unique book is loaded with practical advice on every aspect of organizing and managing
special events:

Choosing the best venue●

Preparing and managing the budget●

Scheduling and staffing●

Coordinating food and beverage, décor, entertainment, and themes●

Working with professionals, such as public relations firms and creative directors.●

What you don't know or know to ask can have a major effect on the success of your event and on your
budget. Event Planning takes you through every aspect of organizing and executing a successful event: the
planning stages, timing and logistics, budget preparation, operations, and on-site management. Event
Planning:

Includes sample costing forms to help you generate a detailed project plan and budget.●

Explains what you need to ask before you contract with suppliers.●

Is loaded with practical tips and examples that will help you avoid expensive mistakes.●

Features a companion website with forms from the book, additional forms, author Q&A, and more.●

Event Planning takes you behind the scenes, and provides practical tools for anyone who has to plan and
execute a truly special event:

Corporate in-house event planners●

Public relations and communications companies, and their clients●

Marketing and corporate communications professionals●

Fundraisers and not-for-profit organizations●

Professionals in the hospitality and entertainment industries●
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From reader reviews:

Anna Harlow:

Information is provisions for those to get better life, information these days can get by anyone in everywhere.
The information can be a information or any news even an issue. What people must be consider if those
information which is inside former life are hard to be find than now is taking seriously which one would
work to believe or which one typically the resource are convinced. If you obtain the unstable resource then
you have it as your main information you will have huge disadvantage for you. All of those possibilities will
not happen inside you if you take Event Planning : The Ultimate Guide to Successful Meetings, Corporate
Events, Fundraising Galas, Conferences, Conventions, Incentives and Other Special Events as your daily
resource information.

Linda Carroll:

The reason why? Because this Event Planning : The Ultimate Guide to Successful Meetings, Corporate
Events, Fundraising Galas, Conferences, Conventions, Incentives and Other Special Events is an unordinary
book that the inside of the publication waiting for you to snap the idea but latter it will distress you with the
secret that inside. Reading this book close to it was fantastic author who have write the book in such
wonderful way makes the content inside of easier to understand, entertaining method but still convey the
meaning thoroughly. So , it is good for you because of not hesitating having this anymore or you going to
regret it. This phenomenal book will give you a lot of gains than the other book have got such as help
improving your ability and your critical thinking approach. So , still want to delay having that book? If I
ended up you I will go to the e-book store hurriedly.

John Lopez:

As we know that book is essential thing to add our information for everything. By a book we can know
everything we wish. A book is a group of written, printed, illustrated or perhaps blank sheet. Every year had
been exactly added. This publication Event Planning : The Ultimate Guide to Successful Meetings,
Corporate Events, Fundraising Galas, Conferences, Conventions, Incentives and Other Special Events was
filled about science. Spend your time to add your knowledge about your technology competence. Some
people has various feel when they reading a book. If you know how big benefit from a book, you can truly
feel enjoy to read a reserve. In the modern era like now, many ways to get book which you wanted.

Thomas Schroeder:

That guide can make you to feel relax. This particular book Event Planning : The Ultimate Guide to
Successful Meetings, Corporate Events, Fundraising Galas, Conferences, Conventions, Incentives and Other
Special Events was colourful and of course has pictures on the website. As we know that book Event
Planning : The Ultimate Guide to Successful Meetings, Corporate Events, Fundraising Galas, Conferences,



Conventions, Incentives and Other Special Events has many kinds or variety. Start from kids until young
adults. For example Naruto or Private investigator Conan you can read and think that you are the character
on there. So , not at all of book usually are make you bored, any it offers you feel happy, fun and rest. Try to
choose the best book for you personally and try to like reading in which.
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